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REQUEST FOR BOARD ACTION 
HENDERSON COUNTY 

BOARD OF COMMISSIONERS 
 
 
 
MEETING DATE:  15 August 2011 
 
SUBJECT: Modification of Facilities Use Policy 
 
PRESENTER: Charles Russell Burrell 
 
ATTACHMENT(S): Current Facility Use Policy 
 
 
SUMMARY OF REQUEST: 
 
Your current Facilities Use Policy (page 4 of 5, Revised October 15, 2008) contains the following 
“Specific Instructions Governing Designated Facilities and Grounds” concerning the Historic 
Courthouse Commissioners’ Meeting Room: 
 

The use of the Commissioner's Meeting Room must be approved by the Board of 
Commissioners during a regularly scheduled meeting. Note, the agendas for Board of 
Commissioner meetings are set two weeks prior to the actual meeting. The application for 
use must be submitted for approval prior to the setting of the agenda. A schedule for 
Board of Commissioners meetings and the agenda scheduling process is available from 
the Clerk to the Board. 

 
Occasionally County Government and affiliated/controlled entities would benefit from the use of 
the Commissioners’ Meeting Room.  To allow this, without interfering with the operation and 
meetings of the Board, the following is proposed in lieu of the foregoing: 
 

The use of the Commissioner's Meeting Room must be approved by the Board of 
Commissioners during a regularly scheduled meeting, except as otherwise stated in this 
paragraph.  All requests must be received by the Clerk to the Board at least two weeks in 
advance of the Board of Commissioners’ meeting at which approval of the use is to be 
sought.  However, departments of the Henderson County Government (including not-for-
profit corporations the boards of directors of which are wholly appointed by the Board of 
Commissioners) may use this room with the advance written permission of the County 
Manager and the Clerk to the Board.  This permission shall be given so long as the 
requested use does not conflict with the Board’s use of the room.  Any permission 
granted under this paragraph shall note that such permission is revocable by the Board 
should the need arise for the Board’s use of the room during the time for which 
permission is given. 
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County staff will be present and prepared if requested to give further information on this matter.   
 
BOARD ACTION REQUESTED: 
 
Modification of the Facility Use Policy. 
 
 
If the Board is so inclined, the following motion is suggested: 
 
I move that the Facility Use Policy be modified as stated in the Request for 
Board Action accompanying this agenda item. 
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There are two community rooms located in the Historic Courthouse that are available for the public to use--the large community room (Carolina 1st Room) on 2nd floor and the small communty room on the ground floor with entrance from 1st Avenue West only.  On July 7, 2008 the Henderson County Board of Commissioners aproved a Facility Use Fee for the two community rooms to cover expenses to utilize county staff to secure the building when either of the community rooms are used for non-county government purposes after business hours, 5:00 pm until 9:00 pm Monday through Friday, and 8:30 am until 9:00 pm Saturday and Sunday.  The fee is $25 per hour with a $50 minimum.  After business hours fees are payable to Henderson County upon making application for use of the community rooms.  No refund is given for hours reserved but not used; no extension of hours is permitted.  There is no fee assessed for using either of the community rooms during normal business hours, Monday through Friday, 8:30 am until 5:00 pm.  The community rooms must be cleaned after use and the rooms must be restored to the original configuration (chairs and where applicable tables).  Application for use of the community rooms may be made through the Deputy Clerk to the Board by phone at 828-697-4808 or via email to twilson@hendersoncountync.org. 
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