REQUEST FOR BOARD ACTION

HENDERSON COUNTY
BOARD OF COMMISSIONERS
MEETING DATE: January 5, 2009
SUBJECT: Public Records Disposal Request

ATTACHMENTS: Yes

Staff is requesting ;approval“from, the?:-Board 'ommussmners to destroy the records
listed on the attached Public Dlspos Request and Destruction Log in accordance with
the County’s Record Retentton Po sions of N. C G. S 105 282.1 as the
period of these records has expil

Faithfully Submltted

BOARD ACTION REQUEST: ' it would ‘be ‘appropriate for the Board of
Commissioners to approve thls [ egords disposal request at today’s
meeting as'it meets the reqmrements‘ ‘of the County’s current Record Retention
Policy.

Suggested Motion: Approve the Public Records Disposal Request and Destruction Log.




RENBERSON COUNTY

PUBLIC RECORDS DISPOSAL REQUEST AND DESTRUCTION LOG
(Revised March 13, 2002)

DEPARTMENT: Recece
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Approval is requested for the records listed above to be destroyed in accordance
with the provisions of G.S. 121 and 132. The period for retention of these records,
as prescribed by the North Carolina Department of Cuttural Resources, has expired;
OR where the period for retention has not expired, the original records have been
duplicated on microfilm, microfiche, data processing or word processing equipment,
with the understanding that said duplication shall be maintained for the specified
period of retention. NONE of the original records listed above have been scheduled
for permanent preservation by the North Carolina Department of Cuitural Resources.
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Date

Submitted to the Henderson County Board of Commissioners. The Board:
APPROVED [J
DISAPPROVED ]

the destruction/duplication of the above records and such approval/disapproval has
been entered into the official minutes of the Board of Commissioners meeting held

onthe __ day of

¥

Clerk to the Board
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* . "STANDARD 6. PAOGRAM RECORDS: PROPERTY APPRAISAL RECORDS

RECORD SERIES TITLE

CITATION

DISPOSITION INSTRUCTIONS

6. LOCAL GOVERNMENT COMMISSION: Destroy in office after 10 years or two revaluation cycles, G.S. 103-284
VALUATION AND TAXES whichever occurs fiest.

Valuations of propesty owned by railronds, public
utilities, etc., in the county.

7. NORTH CAROLINA PROPERTY TAX Destroy in office 4 years after final settlement. G.5. 105-290
COMMISSION (APPEALS FILE) G4, 105-342

8. PRESENT USE VALUE RECCRDS a)  Retain approved applications and supporting records until G.8. 105-277.2 thru .7
Applications and supporting records submitted for land there s a change in property's status, G.5. 105-296())
use value assessment program.

b) Destroy in office denicd applications and supporting records
after T year.

9, PROPERTY EXEMPT FROM TAXATION FILE %) Retain approved applications and supporting records until G.8. 105.282.1
Records documenting a taxpayer’s application for there is a change in property’s status,
exemption from taxes. Includes application and
supporting records. b) Destroy in office denied applications and supporting records

after 1 year.

10. REAL ESTATE TRANSFERS FILE Destroy in office 1 year from date of teansfer, G.5. 105-303
Includes copies of deeds, death and probate abstracts, .
division orders, control sheets, and similar
documentation used to update property records.

11, REAL PROPERTY RECORDS (CARDS) Destroy in office after 10 years or two revalnation cycles, G.5. 105-286
Uniform property tecords (papes and clectronic) whichever oveurs first. G.5. 105-317
documenting ownership and value information ncluding
patcel features and charactetistics needed to reconstruct
values.

12, REPORTS BY MULTI-COUNTY BUSINESS Destroy in office after 10 yeass or two tevaluation cycles, G.5. 105-313

TAXPAYERS FILE

whichever occurs first.

*Records may be disposed of following mininum retention pel

LITIGATION CASE RECORDS item 11, page 17

‘iod only if released from andits or

34

other official action (exchuding fitigation). [f upplicable, see




